GUIDELINES FOR RECOGNITION AND FUNCTIONING OF STUDY CIRCLE

1. The Constitution of the Study Circle will be permitted only in a city in which office of the Regional Council or Chapter is located.  

2. The Council may approve constitution of study circle in the city in which office of the Regional Council or Chapter is located on an application made in this behalf by the members residing/working in a particular geographical area.  However, no such permission shall be given to a study circle, which is restricted only to members working in a particular company or for a Corporate Group.

3. Where a study circle is being constituted in a geographical area covered under a city where the Regional Office of the Institute is situated, the application shall be made to the Institute through the Regional Council.  However, where the study circle is being constituted in a geographical area covered under Chapter, the application shall be made to the Institute through the respective Chapter of the Institute along with recommendation of the Regional Council.

4. The study circle shall be constituted in a particular geographical area only if not less than 20 members of the Institute reside/work in that particular geographical area and are interested to constitute a Study Circle.

5. The Study Circle so constituted shall be called _________________ (name of the locality) Study Circle of  ___________________  (Concerned Regional Council/Chapter).

6. Study Circle so constituted shall work under the guidance, supervision and control of the Regional Council/Chapter as the case may be.

7. Study Circle shall not be permitted to use the logo of the Institute on their letterhead or on any other communication.

8. Study Circle shall elect every year a Convener and a Deputy Convener from amongst the members residing/working in the geographical area where the study circle is situated to look after the day-to-day affairs/activities of the Study Circle.  The Deputy Convener would be responsible for maintaining the accounts of the Study Circle.  No member shall be allowed to occupy the position of Convener/Deputy Convener for more than one study circle.

9. The Study Circle shall be self-supporting and no grant, financial or otherwise shall be provided by the Institute, Regional Council or Chapter or Satellite Chapter.  Study Circle shall both acquire any capital asset of its own. 

10.  The membership fees, both initial as well as annual, to be charged by individual Study Circle, shall be subject to concurrence of the concerned Regional Council of the Institute under the jurisdiction of which study circle is located.

11. Convener of a Study Circle shall be authorized to collect any sum in the form of voluntary contribution from the members to defray the cost of conducting learning activities and other incidental charges.

12. Convener of every study circle shall submit half-yearly and annual accounts of receipts and payments to the Regional Council. The half Yearly accounts from 1st April - 30th    September every year shall be submitted before 15th of October of the relevant year.  Half yearly accounts from 1st October – 31st March of the following year along with the Annual Accounts for the period from 1st April to 31st March shall be submitted before the 15th of May every year to the Regional Council.

13. Conveners of study circle seek prior approval of the Institute (Headquarters) for each Study Circle meeting for grant of Programme Credit Hours.

14. The Convener shall send copies of the Notices convening the meetings and Report of such Meetings to the concerned Regional Council/Chapters within ten days of such meetings and also send a copy to the Headquarters of the Institute for records.

15. Certificates shall be issued by the Regional Council/Chapter as the case may be on the basis of attendance records submitted by the Study Circle.

16. The Study Circles attended by atleast five members shall be eligible to Programme Credit hours, as provided under the Guidelines for Compulsory Attendance of Professional Development Programmes issued by the Council.

17. No Study Circle shall be allowed to undertake activities, which are against the interest/policies of the Institute or its guidelines.

18. Study Circles shall be allowed to open Bank Accounts in their names to be jointly operated by Convener and Deputy Convener of the respective study circle.

19. The Convener and Deputy Convener shall be jointly liable for proper financial management of the study Circle, except for production of proper audited accounts, for which the Deputy Convener shall be solely liable.

20. Details of programmes intended to be organized by the Study Circles shall intimated to the Institute and the concerned Regional Council or Chapter- under whose geographical jurisdiction those Study Circles are functioning in a manner and within such time as to enable Regional Councils/Chapters to publicize such programmes through their Newsletters.  The Study Circle shall send a list of forthcoming programmes to the Headquarters for hosting the same on the website of the Institute.

21. Enrolment of the programmes, organized by a particular Study Circle where Programme Credit Hours is desired shall be open to the members of that Study Circle as well as other members of the Institute who are not members of that study circle.  Reasonable fee for such enrolment may be charged from non-members of the Study Circle for attending a programme.

22. The responsibility for monitoring, recording of Programme Credit hours, issuance of Certificates for approved programmes conducted by Study Circles shall lie with the concerned Regional Council or Chapter under whose geographical jurisdiction those Study Circles are functioning.

23. Every Study Circle willing to organize a joint programme shall obtain a prior approval of the Directorate of Academics and Professional Development.  Requests for such joint Programmes shall be recommended by and routed through the concerned Regional Council/Chapter under whose geographical jurisdiction such Study Circles is situated.

“FORMAT OF APPLICATION FOR SEEKING APPROVAL OF 

THE INSTITUTE FOR CONSTITUTION OF A STUDY CIRCLE”

Date……………

The Chairman

Northern India Regional Council of the

Institute of Cost & works Accountant of India,

3, Institutional Area, Lodhi Road

Through ___________Chapter of _______________ India Regional Council of ICWAI.

Dear Sir,

Ref: Constitution of Study Circle

We, on behalf of the members of the ICWAI from ________  (name of the locality) of __________ Regional Council/ Chapter of the Institute, whose details are given below, desire to constitute a Study Circle under the name ____________.

We have read the Guidelines issued by the Institute for constitution of study circle and shall abide by the same.

Mr. _______________ and Mr. ___________________ have expressed their consent to be the Convener and Deputy Convener of the Study Circle.

We shall be pleased if the approval is granted at the earliest.

Thanking you,

Yours Faithfully,

SIGNATURES WITH NAME, MEMBERSHIP NUMBER AND ADDRESS 

Not less than twenty members of the proposed Study Circle

